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                                 VERIFICATION REPORT: VCS Version 3  


VCS Verification Report Template

Instructions for completing the verification report:

TITLE PAGE: All items in the boxes on this title page must be completed using Arial 10pt, black, regular (non-italic) font. All boxes must appear in the final document. Reports may also feature the title and preparers’ name, logo and contact information more prominently on the title page, using Arial 24pt font for title and Arial 11pt, black font for all other information. 

VERIFICATION REPORT: Instructions for completing the verification report can be found under the section headings in this template. All sections must be completed using Arial 10pt, black, regular (non-italic) font. Where the validation/verification body has also, at the time of this verification, undertaken a gap validation of a project that is participating in an approved GHG program, or has validated a methodology deviation or inclusion of new project activity instances into a grouped project, the validation sections of this template shall be completed. Sections which are not applicable may be left blank but should NOT be deleted from the final document.
All instructions, including this introductory text, should be deleted from the final document.
VERIFICATION REPORT TITLE

Logo (optional) 
Document Prepared By (individual or entity)
Contact Information (optional)

	Project Title 
	Name of project

	Version
	Version number of verification report

	Report ID
	Identification number of this document


	Report Title 
	Title of verification report

	Client
	Client for whom the report was prepared

	Pages
	Number of pages of this report

	Date of Issue
	DD-Month-YYYY report issued

	Prepared By
	Validation/verification body that prepared report

	Contact 
	Physical address, telephone, email, website

	Approved By
	Individual at the validation/verification body who approved the verification report

	Work Carried Out By
	Individuals who conducted the verification


	Summary:

	Provide the following:

· A brief description of the verification and the project, 

· The purpose and scope of verification
· The method and criteria used for verification
· Any findings, restrictions of uncertainties related to the verification
· Summary of the verification conclusion


Table of Contents
Insert table of contents

1 Introduction

1.1 Objective

Explain the purpose of the verification.
1.2 Scope and Criteria
Describe the scope and criteria of the verification.
1.3 Level of assurance
Indicate the level of assurance of the verification report.
1.4 Summary Description of the Project
Provide a summary description of the project.
2 Validation Process, Findings and Conclusion
2.1 Validation Process
Provide the following:

· Method and Criteria: Describe method and criteria used for undertaking the validation.

· Document Review: Describe how the validation was performed as an audit where the project description, monitoring report and any supporting documents were reviewed and compared with identified and stated requirements.

· Interviews: Describe the interview process and identify personnel, including their roles, that were interviewed and/or provided information additional to that provided in the project description and supporting documents.
· Site Inspections: Describe the method and objectives for any on-site inspection performed.
· Resolution of Any Material Discrepancy: Describe the process for the resolution of any material discrepancies (corrective actions, clarifications or other findings) raised by the validation team during the validation process.
2.2 Validation Findings
2.2.1 Gap Validation
Identify, discuss and justify conclusions regarding the additional project description (and any supporting documents) produced in accordance with the VCS rules on participation under approved GHG programs.
2.2.2 Methodology Deviations
Identify, discuss and justify conclusions regarding any methodology deviations applied to the project.
2.2.3 New Project Activity Instances
For grouped projects, identify, discuss and justify conclusions regarding the following:

· Number of new project activity instances included in the project at this monitoring/verification event.
· Quality and completeness of evidence, data and documentation of new project activity instances
· Eligibility of new project activity instances
· Sampling process for validation of new project activity instances
2.3 Validation Conclusion
Clearly state whether the project conforms with the validation criteria for projects, as set out in VCS Version 3, and include any qualifications or limitations.
3 Verification Process
3.1 Method and Criteria

Describe the method and criteria used for undertaking the verification.
3.2 Document Review
Describe how the verification was performed as an audit where the project description, monitoring report and any supporting documents were reviewed and compared with identified and stated requirements.
3.3 Interviews
Describe the interview process and identify personnel, including their roles, who were interviewed and/or provided information additional to that provided in the project description, monitoring report and any supporting documents.
3.4 Site Inspections
Describe the methods and objectives for any on-site inspections performed.
3.5 Resolution of Any Material Discrepancy
Describe the process for the resolution of any material discrepancies (corrective actions, clarifications or other findings) raised by the verification team during the verification process.
4 Verification Findings
4.1 Project Implementation Status
Identify, discuss and justify conclusions with respect to the following:
· Implementation status of the project activity(s), including any material discrepancies between the project and the project description.
· Implementation status of the monitoring plan and the completeness of monitoring, including any material discrepancies between the project and the project description.

· Any remaining issues from previous validation or verification.

List any previously validated methodology deviations (each verification report should contain the exhaustive list of all and any methodology deviations in respect of the project).
4.2 Accuracy of GHG Emission Reduction or Removal Calculations
Identify, discuss and justify conclusions regarding data and parameters, including spreadsheet formulas and connections, conversions, aggregations, consistent use of data and parameters set out in the monitoring plan, possible manual transposition errors between data sets, uncertainty of technology (eg, metering) and appropriateness of default data where specific source data is lacking,
4.3 Quality of Evidence to Determine GHG Emission Reductions or Removals
Identify, discuss and justify conclusions regarding the sufficiency of quantity and appropriateness of quality of the evidence, the reliability of the evidence, and the source and nature of the evidence (external or internal, oral or documented) for the determination of GHG emission reductions or removals.  
4.4 Management and Operational System
Identify, discuss and justify conclusions regarding the suitability of the management system for monitoring and reporting (ie, organisational structure, responsibilities, competencies, non-conformance handling, internal audits and management review).
5 Verification conclusion
Clearly state whether the project conforms with the verification criteria for projects and their GHG emission reductions or removals set out in the VCS rules, including any qualifications or limitations. Confirm that the project has been implemented in accordance with the project description and subsequently validated variations. 
Provide a conclusion on the quantity of GHG emission reductions or removals in tCO2 equivalents achieved by the project during the verification period.
Reporting period: From [day-month-year] to [day-month-year]
Verified GHG emission reductions or removals in the above reporting period:
	GHG Emission Reductions or Removals
	tCO2e

	Baseline Emissions
	

	Project Emissions
	

	Leakage
	

	Net GHG emission reductions or removals
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