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                                   MONITORING REPORT: VCS Version 3  

VCS Monitoring Report Template

Instructions for completing the monitoring report:

TITLE PAGE: All items in the box at the bottom of the title page must be completed using Arial 10pt, black, regular (non-italic) font. This box must appear on the title page of the final document. Monitoring reports may also feature the monitoring report title and preparers’ name, logo and contact information more prominently on the title page, using the format below (Arial 24pt and Arial 11pt, black, regular font). 

MONITORING REPORT: Instructions for completing the monitoring report can be found under the section headings in this template. All sections must be completed using Arial 10pt, black, regular (non-italic) font. Sections which are not applicable may be left blank but should NOT be deleted from the final document.

All instructions, including this introductory text, should be deleted from the final document.

MONITORING REPORT TITLE

Logo (optional) 
Document Prepared By (individual or entity)
Contact Information (optional)

	Project Title 
	Name of project

	Version
	Version number of this document

	Report ID
	Identification number of this document

	Date of Issue
	DD-Month-YYYY this version of the document issued

	Project ID
	VCS project database ID, if registered

	Monitoring Period
	DD-Month-YYYY to DD-Month-YYYY

	Prepared By
	Individual or entity that prepared the document

	Contact 
	Physical address, telephone, email, website


Table of Contents
Insert table of contents

1 Project Details
1.1 Summary Description of Project
Provide a summary description of the project. 
1.2 Sectoral Scope and Project Type
Indicate the sectoral scope(s) applicable to the project, the AFOLU project category and activity type (if applicable) and whether the project is a grouped project.  

1.3 Project Proponent

Provide contact information and roles/responsibilities for the project proponent(s).

1.4 Other Entities Involved in the Project 

Provide contact information and roles/responsibilities for any other project participant(s).

1.5 Project Start Date 
Indicate the project start date, specifying the day, month and year.
1.6 Project Crediting Period
Indicate the project crediting period, specifying the day, month and year for the start and end dates and the total number of years.

1.7 Project Location 
Indicate the project location and geographic boundaries (if applicable).
1.8 Title and Reference of Methodology 

Provide the title, reference and version number of the methodology(s) applied to the project.
2 Implementation Status 
2.1 Implementation Status of the Project Activity 
· Describe the implementation status of the project activity(s).  
· Provide information regarding the operation of the project activity(s) during this monitoring period, including any information on events that may impact the GHG emission reductions or removals and monitoring.    
· For AFOLU projects, describe how leakage and non-permanence risk factors are being monitored and managed.  
2.2 Deviations from the Monitoring Plan

Describe and justify any deviations from the monitoring plan in the project description.  
2.3 Grouped Project
For a grouped project, provide relevant information about new instances of the project activity(s) and demonstrate that each new instance of the project activity(s) meets the eligibility criteria set out in the project description.  
3 Data and Parameters
3.1 Data and Parameters Available at Validation
Describe data and parameters available at validation using the following table (copy table for each data unit/parameter).
	Data Unit / Parameter:
	

	Data unit:
	

	Description:
	

	Source of data:
	

	Value applied: 
	

	Purpose of the data:
	Indicate what the data/parameter is used for such as baseline, project or leakage emission calculations

	Any comment:
	


3.2 Data and Parameters Monitored

Describe data and parameters monitored subsequent to validation using the following table (copy table for each data unit/parameter).

	Data Unit / Parameter:
	

	Data unit:
	

	Description:
	

	Source of data:
	

	Description of measurement methods and procedures to be applied:
	Identify how the data/parameter is measured

	Frequency of monitoring/recording:
	Identify measurement and recording frequency

	Value monitored: 
	

	Monitoring equipment:
	Identify equipment used to monitor the data/parameter including type, accuracy class, serial number of equipment

	QA/QC procedures to be applied:
	Identify procedures for quality assurance and control including frequency and dates of calibration for monitoring equipment

	Calculation method:
	If applicable

	Any comment:
	


3.3 Description of the Monitoring Plan
· Describe the monitoring plan.

· Identify organizational structure, responsibilities and competencies.
· Describe methods for generating, recording, storing, aggregating, collating and reporting data on monitored parameters.
· Describe procedures for handling internal auditing and non-conformities. 
Line diagrams may be used to display the GHG collection and management system.
4 Quantification of GHG Emission Reductions and Removals
4.1 Baseline Emissions 
Quantify the baseline emissions and/or removals.   
4.2 Project Emissions 
Quantify project emissions and/or removals.  
4.3 Leakage 
Quantify leakage emissions.
4.4 Summary of GHG Emission Reductions and Removals
Quantify the net GHG emission reductions and removals. For AFOLU projects, include net change in carbon stocks.
5 Additional Information
May include any raw data from monitoring, additional information used in the monitoring plan, documentation of activities conducted from the monitoring plan, diagrams, etc.  
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