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Proposed VCS Module/Tool
Instructions for completing the module template:

TITLE PAGE: All items in the box at the bottom of the first page must be completed using Arial 10pt, black, regular (non-italic) font. The box must appear on the first page of this document until the module or tool is approved. Following approval, the document will be reformatted by the VCSA as an approved VCS module/tool.
MODULE/TOOL: The module/tool must be prepared in accordance with all applicable VCS rules and requirements. Instructions for completing the template can be found under the individual section headings throughout this template. All sections must be completed using Arial 10pt, black, regular (non-italic) font. Sections which are not applicable may be left blank but should NOT be deleted from the final document.

Where the template is used for an activity method (positive list) additionality tool, Section 7 must be completed and Sections 5 and 6 deleted. For all other modules and tools, Sections 5 and 6 must be completed and Section 7 deleted.

All instructions, including this introductory text, should be deleted from the final document.

MODULE/TOOL TITLE
Logo (optional) 

Document Prepared by (individual or entity)
Contact Information (optional)

	Title
	Name of the module or tool

	Version
	Version number of this document

	Date of Issue
	DD-Month-YYYY this version of the document issued

	Type
	Module or tool

	Sectoral Scope
	Sectoral scope(s) applicable to the module/tool. For AFOLU, also indicate the applicable project category (ALM, ARR, IFM, REDD, PRC) and specific project type (eg, ICM, LtPF, APD, RDP), as appropriate

	Prepared By
	Individual or entity that prepared the document

	Contact
	Physical address, telephone, email, website

	Reference Number
	Reference number is assigned by VCSA


Table of Contents

Insert table of contents
1 Sources

Indicate key documents, methodologies and/or projects upon which the new module/tool is based. Also identify any modules or tools to which it refers. Include information on the author of the module/tool, if desired. 
2 Summary Description of the [Module] [Tool]
Provide a brief summary description of the module/tool, including the main/any procedural steps. If this is an activity method additionality tool, state this.   
3 Definitions
Provide definitions of key terms and acronyms that are used in the module/tool.
4 Applicability Conditions
Identify the project activity(s) to which the module/tool applies and set out specific applicability criteria that define the conditions under which the module/tool may be used such as geographic location, technology type, methodology type and any other conditions that determine the applicability of the module/tool. 
5 Procedures
Describe, in detail, the procedures set out by the module/tool and their proper application.
6 Parameters
Provide specification for any data and parameters referenced in the module/tool using the table below. Copy the table for each data unit/parameter, as required.
	Data Unit / Parameter:
	

	Data unit:
	

	Description:
	

	Source of data:
	

	Justification of choice of data or description of measurement methods and procedures applied:
	

	Any comment:
	


7 ADDITIONALITY

Provide information on the determination of additionality for the project activity.
8 References and Other Information
Include any relevant references and any other information relevant to the module/tool.
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