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     METHODOLOGY ELEMENT ASSESSMENT REPORT: VCS Version 3  

VCS Methodology Element Assessment Report Template

Instructions for completing the methodology element assessment report:

TITLE PAGE: All items in the boxes on this title page must be completed using Arial 10pt, black, regular (non-italic) font. All boxes must appear in the final document. Reports may also feature the title and preparers’ name, logo and contact information more prominently on the title page, using Arial 24pt font for title and Arial 11pt, black font for all other information. 

METHODOLOGY ELEMENT ASSESSMENT REPORT: Instructions for completing the methodology element assessment report can be found under the section headings in this template. All sections must be completed using Arial 10pt, black, regular (non-italic) font. Sections which are not applicable may be left blank but should NOT be deleted from the final document. 
All instructions, including this introductory text, should be deleted from the final document.
METHODOLOGY ELEMENT ASSESSMENT REPORT TITLE
Logo (optional) 
Document Prepared By (individual or entity)
Contact Information (optional)
	Methodology Element Title 
	Name of methodology element

	Version
	Version number of methodology element

	Methodology Element Category
	Methodology 
	

	
	Methodology Revision
	

	
	Module
	

	
	Tool
	

	Sectoral Scope(s)
	Sectoral Scope(s) of methodology element 


	Report Title 
	Title of assessment report

	Report Version
	Version number of the assessment report

	Assessment Criteria
	VCS documentation used as criteria for assessment

	Client
	Client for whom the report was prepared

	Pages
	Number of pages of this report

	Date of Issue
	DD-Month-YYYY report issued

	Prepared By
	Validation/verification body that prepared report

	Contact 
	Physical address, telephone, email, website

	Approved By
	Individual at the validation/verification body who approved the assessment report

	Work Carried Out By
	Individuals who conducted the assessment and their roles 


	Summary:

	Provide the following:

· A brief description of the assessment and the methodology element 

· The purpose and scope of the assessment
· The method and criteria used for the assessment
· Any findings, restrictions or uncertainties related to the methodology element
· Summary of the assessment conclusion


Table of Contents

Insert table of contents
1 Introduction

1.1 Objective

Explain the purpose of the assessment.
1.2 Scope and Criteria

Describe the scope and criteria of the assessment.
1.3 Summary Description of the Methodology Element
Provide a summary description of the methodology element.
2 ASSESSMENT APPROACH
2.1 Method and Criteria

Describe the method and criteria used for undertaking the assessment.
2.2 Document Review
Describe how the assessment was performed where the methodology element and any supporting documents were reviewed and compared with identified and stated requirements.

2.3 Interviews

Describe the interview process and identify personnel, including their roles, who were interviewed and/or provided information additional to that provided in the methodology element and any supporting documents.
2.4 Use of VCS-Approved Expert
Where applicable, state the name of the VCS-approved expert and its role in the assessment.
2.5 Resolution of Any Material Discrepancy

Describe the process for the resolution of any material discrepancies (corrective actions, clarifications or other findings) raised by the assessment team during the assessment process.
2.6 Internal Quality Control

Describe the process for maintaining internal quality control for the methodology element assessment.
3 ASSESSMENT FINDINGS

3.1 Applicability Conditions 

Assess whether and how the methodology’s applicability conditions are appropriate, adequate and in compliance with the VCS rules. 

3.2 Project Boundary

Assess whether and how the procedures for the definition of the project’s physical boundary and sources and types of GHGs included are appropriate, adequate and in compliance with the VCS rules. 

3.3 Procedure for Determining the Baseline Scenario

Assess whether and how the procedures for determining the baseline scenario are appropriate, adequate and in compliance with the VCS rules. 

3.4 Procedure for Demonstrating Additionality 

Assess whether and how the procedures and/or tools for demonstrating additionality are appropriate, adequate and in compliance with the VCS rules. 

3.5 Baseline Emissions 

Assess whether and how the procedures for calculating baseline emissions are appropriate, adequate and in compliance with the VCS rules. 

3.6 Project Emissions

Assess whether and how the procedures for calculating project emissions are appropriate, adequate and in compliance with the VCS rules. 

3.7 Leakage

Assess whether and how the procedures for calculating leakage are appropriate, adequate and in compliance with the VCS rules. 

3.8 Quantification of Net GHG Emission Reductions and/or Removals

Assess whether and how the procedures for calculating the net GHG benefit of the project are appropriate, adequate and in compliance with the VCS rules. 
3.9 Monitoring

Assess whether and how the monitoring procedures are appropriate, adequate and in compliance with the VCS rules. 
3.10 Data and Parameters

Assess whether and how the specification for monitored and not monitored data and parameters is appropriate, adequate and in compliance with the VCS rules. 
3.11 Use of Tools/Modules

Where the methodology element references tools or modules approved under the VCS or an approved GHG program, assess whether and how the tools or modules are used appropriately within the methodology. Reassessment of the actual tools or modules is not required.
3.12 Adherence to the Project Principles of the VCS Program
Assess whether and how the methodology adheres to the VCS Program principles set out in the VCS Standard. 
3.13 Relationship to Approved or Pending Methodologies 

Assess whether and how any existing methodology could reasonably be revised to serve the same purpose as the proposed methodology. 
3.14 Stakeholder Comments 

List any and all public stakeholder comments received, along with the methodology developer’s responses to each, and describe how the methodology developer has taken due account of such comments. 
4 resolution of corrective action requests and Clarification requests 
Describe any and all of the validation/verification body’s Corrective Action Requests (CARs) and/or Clarification Requests (CLs) and the developer’s responses to them (insert table if required).

5 Assessment Conclusion

State the conclusion of the methodology assessment.
6 report reconciliation
First assessor – State whether the revisions made to the methodology element during second assessment are approved, and state the version and issuance date of the methodology element that is receiving this approval (ie, the version of the methodology that was produced during second assessment). This section shall be left blank in the draft first assessment report.

Second assessor – Detail any and all revisions to this report that were required to reconcile with the first assessment report.  
7 evidence of fulfilment of VVB eligibility requirements
Describe how the validation/verification body fulfils the eligibility requirements for validation/ verification bodies set out in VCS document Methodology Approval Process, providing appropriate evidence where required.
8 Signature
Signed for and on behalf of:

Name of entity: 

_________________________________
Signature:

_________________________________
Name of signatory:
_________________________________
Date:


_________________________________
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